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f&ei# | Date: 05.10.2023

fQsAT9eT H. / ADVERTISEMENT NO.:59/2023
[17.10.2023 #Y dfeh-3aT $eXeg / Walk-in interviews on 17.10.2023]

[frereer v @ srearh 3k wfagress 3muR 9/ Purely on Temporary and Contractual
Basis]

AR faaaer RIGT Td HTEeeT AT (MSISTHSHR) oI giaamer faamer &
I R R0 & fov FAld 9HqE @A &1 T§ AT FHUA G Ao
(3T 2020 H ATH Fgelh AT FAT I fGAT I13M) ganT av 2006 H Fifd
foham arm| a¥ 2012 #, IMSHSTHSIR YOI ! THG & ATATAIH GaRT TSET Heed
& A & & H 9i¥d fhar =)

The Indian Institute of Science Education and Research (IISER) Pune is a premier
institute dedicated to research and teaching in the basic sciences. It was established in
2006 by the Ministry of Human Resource Development (renamed Ministry of Education
in August 2020). In 2012, IISER Pune was declared as an Institute of National
Importance by an Act of Parliament.

W (CHERTAD)" (NeiFe F15: D021) A1HG GRASET & d6d dlh-g sedeg H
A& faaAd ATGST @l G el alel 3FAIGAN AT of Hehdd § S &

Indian Nationals fulfilling following advertised criteria may attend Walk-in

Interviews for the following positions which are under the project titled “Science-
Technology-Engineering-Mathematics-Ready (STEM-READY)” (Proj. code: D021)
funded by Private Agency:

q< 17 / Name of the Post a-g-a?rem He+ /| Multi-Skilled Assistant

gaer r &A1/ No. of posts | 01 (One)

eI H AT 36T vd | FFATH 60% 37 / FHEE I3 F Ay Ay o fawy

3T / Minimum ¥ wds &1 3
educational

Qualification and Bachelors’ degree in any discipline with minimum 60%

marks / equivalent grade

YR WRBR P RIeT FATe BT R AT
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9¢ 1" / Name of the Post Elg'-ﬂﬁ?lﬂ' Hggsh / Multi-Skilled Assistant

37737 / Experience TR IS & Te Sl sgeiad 3a¥ &
WA 3e1sTd

Minimum 3 years’ of relevant experience as mentioned
under ‘Job requirements’

qrafAdr / Preference 3FHICaR fSieish o Arafaf@a & 3¢ Jrafashdar &
SIreefT / Candidates having following will be preferred:
1. Ra-ufafea & e a8 3R i e &
3Hd|
Experience in Day to day office work and financial
transactions.

2. ASET iR, THUE-3FRY, FRBET FTFedIX
sufe & arera|
Well versed in IT skills, MS-Office, Accounting
software etc.

3. WHN TISA/EEAAT H wamdaT 3ar @l
At 3R 3NFRS TR &1 yauT|

Administration and/or Purchase matters in
Government Organizations / Institutes and
Managing Official Correspondence.

4. @rerer AfsAT, ser faRevor, dehstie o@e 3R
RIS geereT 7 fAgor|
Accomplished with social media, data analysis,
technical writing and project management.

5. AMORIRe T 3R 37T TAR &HT AHIGT AR
A H o]
Experience in drafting official letters and other
communication.

FT VT /  Job | geuRY ¥ fAeAfaf@d 3m9em & S &/ Incumbent is

requirements expected to do following:

o Ruie, wsdie iR et @ = AR du,
FrRITAT O, oo, @i ufsar gEaEer 3k
g afafa™at o ga9w @

Maintain reports, spreadsheets and list &

contacts of participants, workshop materials,
bills, purchase procedure documents and
related activities
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o WISTola] TIEAT A TAC WA, Hecdqol GEaTdl
3R FAAT3T T Feoll R JAUTCT el H FETIC
AT
Assisting in maintaining filing structure, saving

and retrieving important documents and
information.

o fad, @liq 3R garga & Fafod gl Repis &
THTAT AR Fo0 3@ 3R e Rt &
{1 Y LT 3|

Handle and maintain all records related to

finance, purchase, and administration and
liaising with various authorities, etc.

o 3IUFIUT Wl §ATC W, Sedel afdd & 3R
wrdermer afafafaat &1 Rels sav W)

Maintain equipment logs, manage inventories,

and maintain record of workshop activities.
o IRAGAT Hedweh caRT HY T ITER FHd|
Any other work as assigned by project
Investigator
a1 / Note: =ilh{l &I HEATET oI H glam, S ] &
e gl 3R aefor a3 Fr IET AT TS
gram |

While the job headquarters will be in Pune,

traveling to different urban and rural areas across
the country will be necessary.

g T Hrerel / Tenure | TRE H Tah a¥ #le &1 3@ & fav ford 3mr &
of the appointment 37afr & foIT Sgrr ST Thdr §, S IGURY & Tdivoeles
g 3R aRsrer fr Aarar & rehe g1

Initially for a period of one year extendable for further

period subject to satisfactory performance of the
incumbent and continuation of the project.

gAfha gRafet—T ufd #18 | $./Rs 30,000/ to %./Rs 35,000/- AT F INMUR |/

/ Consolidated emoluments | based on experience
per month

qRA AROR P R AT BT I LA
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dle-31 eieg a1 fafy &
3HR 3Tdesh T Y / Age

of applicant as on date of
walk-in interview

35 a¥ § 37T A8l alail I1ie¥T / Not more than 35 years

3MTdeeh o QATaTeh Sl A / AT IeT8T o ITT 3T H Te
I HETH WIS & 4 3efAiee & Ay fRamid 3rgar
3R 38T F AHTAF AT WA dTel 3FAIEART & faw
foa fFam ST ahaT ¢

Age relaxation commensurate with educational
qualification/s and / or experience/s of the applicant may
be considered for applicant/s having qualification and
experience higher than the advertised with the prior
approval of the competent authority.

Reporting Time

dlh-gel ge¥eyg S fafy /| 17.10.2023

Date of the walk-in

interview

qiféar T THE/ | 9Ta: 09.30 &t / AM

10.00 §of & 916 RO et arel 3FHGaRT W II
gfear & fov fgar a8r far Swem / Candidates

reporting after 10.00 AM will not be considered for the
selection process

FUTT / Venue

#TST A, qOr 411008

Guest House, Ground floor, ISER Pune Campus, Dr.
Homi Bhabha Road, Pune 411008

foell o 9ot & AU Fuan fe=faf@d $8er 9a @ fod / For any queries please

write to following email address: scienceactivitycentre@acads.iiserpune.ac.in Ir
T & / Call on (020) 2590 8079

dleh-8eT SeXeg & WHY, HAGH Al [AFATITET oA G
1.%%Hm§3ﬂﬁra‘rﬁ?rmaa?rw(3ﬁswmis A & fov foid faaaer o

& oid 39esY §)

2. T8 H 3N TT-HAMAT Biet Jfadt &1 v e
i. o AfY & gay F gA0T 99
i. Q&R I & dY FA 37 9T 3R YAOT 97 (10T F )

iii.  3mded T H 3feaf@d Igera & Ty H Ty yAOT 97
iv. T Hic Jgdled JHATUT (AIHR GaRT STRY)

YR ARPR b el HoATeld Bl Tl R
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3. T EIeldT grgulc 3R &l BT Piend|

At the time of Walk-in interview, applicants need to bring following:

1. Duly filled prescribed application form (Link to download the same is available below
advertisement link)

2. All the originals and one set of self-attested photocopies of:

i.  Certificate regarding date of birth
ii. Mark sheets and certificates (starting from 10" onward) regarding educational
gualification
iii.  All Certificate/s regarding experience/s as mentioned in the application form
iv.  One Photo ldentity proof (Government issued)

3. One recent passport-size color photograph.

g & IR # HHATT JTaR) / [Qeror

General Information / details about the post

1. fAgfed 3ruriy § 3R aRATSTAT hr FATCT TR T foh el e a1 H3mast & Fad: TATCd
gl STty

The appointment is purely temporary and will terminate automatically without any
notice or compensation on termination of the project.

2. g cgichd o el TET Ud HTSINSTASIHR quI & g / JraiouT 7 &hiS arar
STeT 1|
The appointed person shall have no claim of appointment / absorption in Funding
Agency or in IISER Pune.

3. 3rdesh HT gferd Ay &7 & 3o ARSI o T o] e geur & gt 3Rk
erat ganT enfad gt

The appointment of the applicant will be governed by the terms and conditions of the
funding agency particularly applicable to the said project.

4. O 3Mg W, A 3dar a1 rgera Ui a1 ARy aie-aa sevey & Ay
gaf|

The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the date of walk-in interview.

5. fuifka dfare 3éar Aeaar urea faeafacarersr / aeam=r & gred geir g Tl

The prescribed educational qualification should have been obtained from recognized
Universities / Institutions.

YR ARPR b el HoATeld Bl Tl R
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6. TR A&TiOh IEATT / 33T e ~GeTaTa ¢ 3R 3eTeh U g1t AT § &1 3FHIcar
T YTHAT & Fedeh TOT A fIaR FhT AT & §HER o161 8l oiid | STeT dieh-3f 3eiey
forT 3uTEyd giet arel 3FAGaRT hr a&aT 38 gl oY, FiT 9T SFAIGART &1 A18TTchk
AT GIAUTSTAh AT ToT AgT g Sig FiATT b FAHIRer & R ) faam= 7
foreRe wgTcrar QaTeh T / Hege1d Y €T & T T HMETchR & foIT Sraeantt
TE&IT FT Teh 3T GYAT T AT FX TohdT | 37d: TAGH oh T H &191T foh I 3TdGeT
A THY Hete &7 H Tl AfaTeh 3gart vd 3He]sid 7 Seoid A |

The prescribed educational qualifications and / or experience are the bare minimum

and mere possession of same does not entitle candidates to be considered in each
stage of the selection process. Where number of candidates appearing for walk-in
interview is large, it will not be convenient or possible to interview all eligible
candidates. Based on the recommendations of the Screening Committee, the number
of candidates to be considered for the interview may be restricted to a reasonable
limit after taking into consideration qualifications and experience over and above the
minimum prescribed in the advertisement. Therefore, it will be in the interest of the

candidates, to mention all the qualifications and experience in the application.

7. T UTHAT & SRIeT AT & AU W ISl T TE&AT Ao g7 Thdl 2|

Number of posts may vary depending upon the requirements during the selection
process.

8. HeTH JITIhRY & qq 3fefAlcel @ YTl 3HTdeall & Fag o TR G T8 T JTaRIehcl
# g &1 S Heell B
The experience requirement may be relaxed based on the cohort of applications
received, with the prior approval of the competent authority.

9. gfe FIs TR 3FHICaR YSHR TGUT AT AT § IT YGHR IEUT el h d1 STATHT
ST &, AT STciveT It arel 3FFeaRt &l e TR forgere foham ST Jehe &1

In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

10. G1&Tesh & foT 3ufeUd g & fav SIS u/siv T 78T grem|

No TA/DA will be admissible for appearing for the interview.

11. Tl 8 Jeh T HARHA YBATS / TARIR / H#OR 9 38 HATHe! 7 9=k w7gT fehar sirwa|

No interim enquiries / correspondence / communication of any sort will be entertained
on the matter.

O

R SRR & 18 HATd BT W< A
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12.3mafed ug & foIT Toifae, a1 39T RAT 87 §9 & gH19, 31A9TdT & §9 H AT
ST |

Bringing any influence, political, or otherwise, will be treated as a disqualification for
the post applied for.

Faqaa / Registrar

TRd IRGR & &I AT BT W AA™
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